
Administration flowchart: Appointment by Company or Directors in of court

Directors conclude 
that the company is 

or is likely to be 
unable to pay its 

debts

Board meeting held to resolve 
to place the company into 

administration

Is there:

• An outstanding winding 
up  petition; or

• Outstanding 
administration; 
application or

• An administrative 
Receiver in Office

Has the company in the last 
12 months:

• Been in Administration
• Had a failed Moratorium 

led CVA

Documents filed in court:

• Notice of Appointment [Form 2.10B]
• Statement of proposed administrators 

[Forms 2.2B]
• Paragraph 100 statement
• Copy of directors’/company's resolution

Affidavit of 
service [form 

2.3B] completed 
and filed in 

court at least 1 
day prior to 

hearing

Use out of court procedure

Interim Moratorium takes effect

Documents filed in court:

• Any QFCH’s
• Administrative Receiver
• Petitioner [for winding up]
• Member state liquidator
• Proposed administrator
• Company
• CVA supervisor
• Sheriff or Party Distrained

over goods for the 
company
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Is it considered appropriate 
to utilise the court 

procedure rather than 
making an application out of 

court

Does QFCH 
consent or do 

nothing

Affidavit of service 
[form 2.3B] 

completed and filed 
in court at least 1 day 

prior to hearing
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and full 

moratorium 
effective


